No. 14/19/2020-Vig.
Government of India
Ministry of Micro, Small & Medium Enterprises
Office of the Development Commissioner (MSME)
(Vigilance Section)

Nirman Bhawan, New Delhi
Dated: 8" October, 2021

OFFICE MEMORANDUM

Subject: Observance of Vigilance Awareness Week - 2021 from
26" October, 2021 to 1! November, 2021 - Reg.

A copy of Central Vigilance Commission’s Circular No. 15/09/21
dated 01.09.2021 on the subject cited above is enclosed herewith for
compliance and necessary action.

2. A report on the manner in which the Vigilance Awareness Week —
2021 has been observed may be sent to this Office by 15" November,
2021.

Encl.: As above.

%M:’%:\oﬂ/\
( Ashok Kumar Verma)
Joint Director (Vig)

To,

- AlAs/Directors/Dy. Director (l/c), all DIs/TCs/T]

- Managing Directors / General Managers/Principal
Directors/Directors, all Autonomous Bodies under the Office of DC
(MSME)

- SENET Division, O/o DC (MSME) — with a request to upload on
the website of this Office.
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Satarkta Bhawan, G.P.O. Complex,
Block A, INA, New Delhi-10023

. /No.......... J2I/VGL/045
Rai% / Dated....... 01.09.2021
Circular No. 15/09/21 i

Sub: Observance of Vigilance Awareness week 2021,

f. Ina move towards conimerne rating 75 vears of India’s Independence which falls on
August 15, 2022, Central Vigilance Commission in carrying out its duty as the HpeX anti-
corruption body in the country. realtirms its resc olve to fight corruption and ensure integrity
w public life to usher in a new era of a selt-reliant India. In recognition of this momentous
stage in India’s journey, the Commission has decided that this year Vigilance Awareness
Week would be observed from 26" October to 1 November, 2021 with the theme

“Independent India @ 75: Seif Reliance with Integrity; TIAT UG @ 75: Farrgr

& arrfafa.

Z, Vigilance Awareness Week is obscrved every year during the week in which the

birthday of Sardar Vallabhbhai Patel (31 Cc¢ 1()h~1) falls. Observance of Vigilance
Awareness Week is one of the tools used by the Commission to bring together all
stakeholders to collectively patticipate in the prevention of, and the fight against corruption
and to raise public awareness regarding the existence, causes and gravity of and the threat
posed by corruption. During this week. all organizations are encouraged to bring together
all their employees. create awareness regarding common issues related to v igtlance and
create an atmosphere motivated towards weeding out corruption and unethical practices.

3, Though punishment and penal actions delivered quickly are effective deterrents to
corruption, the spirit behind the observation of Vigilance Awareness Week is to sensitize

the public against the menace of corruption All organizations shouid strive to drive home
the idea that the fight ugainst corvuption s a collective fight mvolving evervone. It is



therefore imperative that the public must be motivated to fight against corruption if India
is to succeed in its goal towards achieving self-reliance with integrity.

4. The observance of Vigilance Awareness Week would commence with the taking of
the integrity pledge (copy enclosed at the Annexure A) by public servants in the
Ministries/ Departments/ Central Public Sector Enterprises (CPSEs) Public Sector Banks
(PSBs) and all other organizations on 26 October, 2021 at 1100 hrs.

5. All organizations are advised to strictly adhere to extant Covid-19 prevention
guidelines at all locations and events issued from time to time by the competent authority.
In addition. all the organizations should strictly adhere to the economy measures issued by
Ministry of Finance vide Department of Expenditure OM no. 7(2)E. Coord/2020 dated
04.09.2020

0. All organizations are advised to conduct activities relevant to the theme. both within
and outside their respective organizations. and to conduct outreach activities for
public/citizens.

7. Activities to be conducted within the organizations may include the following:
a. In continuation of activities taken up during Vigilance Awareness Week,

2020, the Commission desires that all organizations focus on internal (housckeeping)
activities. The indicative list for these activities as well as the format in which response 1s
to be given is enclosed (Annexure O).

b. Employees may be encouraged to take e-pledge by visiting the website,
Online “Integrity Pledge” is available at CV(’s website (Www.cve.gov.in) and can be
accessed by all.

c. The Commission has desired to spread awareness and cam paign about
“Complaints under PIDPI (Public Interest Disclosure and Protection of Informers)”.
Two posters in this regard have been prepared and may be displayed at all offices of
the organization (Annexure B). A drive may be undertaken to spread awareness
regarding the provisions under the PIPDI resolution as well as all related information.
Both posters should be placed together and should be transiated to local languages,
wherever required.

d. Conduct workshops/sensitization programs for employees and other stake
holders on policies/procedures of the organization and on Preventive V igilance measures,

e. Use organizational website for dissemination of employees/ customer-
oriented information and to make available avenues for redressal of grievances.



f. The sysiemic improvements and good practices adopted for wider
dissemination and awareness may be displayed on the website of the concerned
organizations.

g. Conduct various competitions such as debates, quiz ete. for the emplovees
and their families on issues relating to anti-corruption.

h. Promote the concept of e-Integrity Pledge by persons with whom the
organization deals with.

g. Outreach activities for public/citizens:

a. All Ministries/Departments/Organizations shall publicize Integrity Pledge
amongst all employees, their families, vendors/ suppliers/ contractors/ stake holders.
students ete. to elicit wider participation. Integrity pledge for citizens and organizations
enclosed at Annexure A and B.

b. Wide publicity may be given to “Complaints under PIDPI (Public
Interest Disclosure and Protection of Informers)”. Two posters in this regard have
been prepared and may be displayed at all offices of the organization (Annexure D).
A drive may be undertaken to spread awareness regarding the provisions under the
PIPDI resolution as well as all related information. Both posters should be placed
together and should be translated to local languages, wherever required.

G Organizations may undertake activities such as walkathons, marathons, sireet
plays etc. which have visibility and mass appeal across all strata of society.

d. Extensive use of social media platforms. bulk SMS/ e-mails, WhatsApp etc.
for spreading awareness.

g, Organize grievance redressal camps for citizens/ customers by organizations
having customer-oriented activities. Similarly, vendor meets may be organized wherever
necessary, through online mode or otherwise, whichever is more feasible.

f. Organizations may conduct various outreach activities for dissemination of
anti-corruption messages and stressing the vision of a Vigilant India who is moving
towards self-reliance with integrity. Online modes may be extensively used, wherever
required.

g. Organize “Awareness Gram Sabhas” for dissemination of awareness in Gram
Panchayats to sensitize citizens on the ill effects of Corruption. As per past practice, Public
Sector Banks need to conduct “Awareness Gram Sabhas” at the Branch level in atleast two
Gram Panchayats. Other organizations may also organize wherever possible. Indicative list
of activities which can be conducted as part of “Awareness Gram Sabhas” is at Annexure

E.



9. The two months, September and October, 2021 may be observed as a “Special
Clearance Campaign” to clear all outstanding Further Information cases (FI),
Implementation of First Stage and Second Stage Advices (FSAs and SSAs),
Investigation and reports (I&Rs), Factual Reports (FRs), Complaints (PIDPD),
Cemplaints (Non-PIDPI), Prosecution Sanctions, Departmental Inquiries (DIs) and
Comments Awaited on CBI reports (CAs), in respect of all organizations and
departments.

‘A report may be submitted as per format at Annexure F to the Commission.

10.  Vigilance study circles may also participate actively in the Vigilance Awareness
Week by conducting any or all the outreach activities keeping in view Covid-19 guidelines
as well as economy measures mentioned in para S,

1. The Commission expects all organizations to conduct various aclivities with zeal
and enthusiasm to achieve the objective to eliminate corruption in public life. Although all
activities need to be conducted during the Vigilance Awareness Week. howe ’er, in case of
exigencies/holidays etc., the same can also be conducted before or after the Vigilance
Awareness Week.

12. Selected Photographs/ Media clips may be sent to the Commission by email at the
address  coord]-cve@nic.in. Photographs and Media clips. may be uploaded on
departmental / organizational websites.

13. A report on the observance of the Week may be sent by all Ministries/Departments/
Organizations to Central Vigilance Commission as per the format enclosed at Annexure
C, Fand G by 30" November, 2021.

4. This notification is also available on the Commission’s website * at
http:// www.cve.pov.in.

[<C 9% G .
(P. Daniel)

Additional Secretary

Encl: As stated.
To

1) The Cabinet Secretary of India
ii) The Secretaries of all Ministries/ Departments of Government of Indja



The Chief Secretaries of all states/ Union Territories

The Comptroller & Auditor General of India

The Chairman, Union Public Service Commission

The Chief Election Commissioner, Election Commission of India

Chief Executives of all CPSEs/ Public Sector Banks/ Public Sector
Insurance Companies/ Financial Institutions/ Autonomous Organizations/
Societies.

All Chief Vigilance officers in Ministries/ Departments/ CPSEs/ Public
Sector Banks/ Public Sector Insurance Companies/ Financial Institutions/
Autonomous Organizations/ Societies.



Annexure A

Integrity Pledge for Citizens

I believe that corruption has been one of the major obstagles to economic, political and
social progress of our country. T believe that all stakeholders such as Government, citizens
and private sector need to work together to eradicate corruption.

I realize that every citizen should be vigilant and commit to highest standards of honesty
and integrity at all times and support the fight against corruption.

I. therefore, pledge:

©

To follow probity and rule of law in all walks of life:

e To neither take nor offer bribe;

¢ To perform all tasks in an honest and transparent manner;

o Toact in public interest;

e To lead by example exhibiting integrity in personal behavior:
> To report any incident of corruption to the appropriate agency.



Annexure- B

Integrity Pledge for Qrgoanizations

We believe that corruption has been one of the major obstacles to economic, political and
social progress of our country. We believe that all stakeholders such as Government,
citizens and private sector need to work together to eradicate corruption.

We acknowledge our responsibility to lead by example and the need to put in place
safeguards, integrity frameworks and code of ethics to ensure that we are not part of any
corrupt practice and we tackle instances of corruption with utmost strictness.

We realize that as an Organization, we need to lead from the front in eradicating corruption
and in maintaining highest standards of integrity, transparency and good governance in all
aspects of our operations.

We, therefore, pledge that:

<]

We shall promote ethical business practices and foster a culture of honesty and
Integrity:

We shall not offer or accept bribes:

We commit to good corporate governance based on transparency, accountability
and fairness:

We shall adhere to relevant laws, rules and compliance mechanisms in the conduct
of business;

We shall adopt a code of ethics for all our employees;

We shall sensitize our employees of laws, regulations, ctc. relevant to their work for
honest discharge of their duties;

We shall provide grievance redressal and Whistle Blower mechanism for reporting
grievances and fraudulent activities;

We shall protect the rights and interests of stakcholders and the society at large.



Annexure- C

(REPORTING FORMAT)

Internal (Housekeeping) Activities for Vigilance Awareness Week-2021

[Only statistical /quantified information or Yes/No, etc. to be filled up under head ‘Info’

and detailed statements to be annexed]

Name of Ministry/Department/Organization:

1. Land Management
SL Parnculars ; ; Info Progress in the | Remarks
' No. ; pastone year  (Annex Detail) |
1. Does the organization possess revenue | Yes/No | :
j - documents / records for the land(s) under its | '
| control? - ) L]
2. | How much land is under encroachment and | ......... | |
. at what [ocations? 5 3 . J
| 3. Steps being taken to combalanxoachmmt” | ch/No | i 4 | . |
_4. | Any other initiatives? B 5 3~ N
2. Allotment of houses / quarters and related issues
SL. | Particulars Info Progress in the Remarks _ﬂ
| No. | past one year (Annex Detail)
. Does the organization use [T apphcdtlon Yes/No T
for allotment of houses? |
2. 1 Does the organization possess a house f Yes/No ;
allotment policy? | |
3. Is House allotment being done as per | n Yes/No L
j prescribed policy? [
‘4. Isthere any illegal occupation of houses, | Yes/No 3
if any and what action has been taken?
5. | Any other issue?




3.

Payments and other benefits to persons wor king in outsourcing services in the

organizations.
' SL. | Particulars | Info Progress in the  Remarks !
' No. | ' | past one year | (Annex
' Detail)
I.  Whether the organization  possesses ' Yes/No | i
. prescribed norms for outsourcing? )
2. Ifyes, are these norms adhered to? Yes/No |
3. Whether payment of salaries/wages is paid | Yes/No
' through bank account by the contractor i
‘4. | Whether other statutory dues (PF, Medical = Yes/ No
‘ benefits etc. ) are being given on time?
5. | Whether due wages are paid to the Yes/No ;
3 outsourced persons  as per  contract | g
' conditions and any test check being done by :
| the management .
6. - Whether the vendors are adhering to the Yes/Noig
norms prescribed by the organization? | . '
'7. | Any other special initiative regarding | |
| _outsourcing? | ; )
4. Management of Assets
'SL. | Particulars ) Info | Progress in the | Remarks 1
No. ‘ ££4§_:tmone year | (Annex Detail) |
. 1. | Whether condemnation of assets (Plant and | Yes/No |
- Machinery, Office E‘qunpment Vehicles, | ‘ f
%undry items etc.) is being done as perf j
| extant rules strictly i B .
2. | Date of last condemnation of assets (P]ant , Dau |
; 'and  Machinery,  Office Equipment, | ; '
| Vehicles, Sundry items etc.) may be given | |
S Preventive Vigilance measures undertaken by the CVOs
SL. | Particulars ' Info Progress in the | Remarks f
No. | past one year | (Annex E
| Detail) |
a. | No. of Inspections e SN SR
b. [ No. of Training Programmes / worl\%hops |
lmludmg E-training/ online training L i




Ye:‘s/_N 0!

‘¢. | Whether annual prope m returns submitted b\
l all officers , - N &
'd. | Whether organization possesses record retention | Yes/No Date
' / preservation policy? If so date of last
amendment.
(¢ | Whether records are being weeded out as per the ' Yes/No |
| extant retention policy of the organization. | [
(£ It the organization digitizing / plans to digitize = Yes/No LI Yes.
| old records i ' Annex
i ol detail §
6. If the organization runs schools, Hospitals etc. - Whether prescribed policy for
management is adhered to. — Yes/No
7. Gender sensitization issues
'SL. Particulars " Info Prooreqs inthe | Remarks
. No. ! ! past one year % {Annex
5 Wk P » e by ' Detail) |
'a. | Has the organization constituted prescribed | Yes/No | Date
| committees for harassment of women at the | :
.| work place? Ifyes date of last meeting held. P H ; :
| b. | Percentage of representation of women at all | ...... % | |
! levels in the organization . a ’
| ¢. | Whether awareness rcgardmg gender issues is | Yes/No ! .=
. being created in the organization ) | k. |
8. Leveraging Technology- IT usage and E-governance
'SL. Particulars ' Info Progress in the | Remarks }
No. | past one year (Annex
! | Detail)
| a. ' New initiatives taken in the last one year for using | Yes/No i
IT as a preventive vigilance tool (each initiatives f
| may be described in about 50 words). _ i b3
' b Whether information system audit is done ' Yes/No Date
! - regularly for IT based applications running in the
 organization. Date of last information system
| Audit may be g given?
9. Scrutiny of Audit reports: Yes/No (If Yes. give no. of scrutiny)



10.  Updation of Rules, Regulations and guidelines

~ T R B S o S )
| SL. i Particulars | Info | Progress in the | Remarks
| No. | I S | pastomeyear |
'a. . Whether organization regularly revises its I ' Yes/No | ' Dates

| instructions, rules and regulations. If yes date of
.| last revision of procurement rules. CDA rules. | | ’,

, ’ Transfer/Posting policy, HRA Policy, | ! :

E f Promption poli.cy, FraudA Preve.ntion Policy /' i ’

!f"" _“%_l_ianmng of Bus?nes.s Dealing policy etc. i —— L
|b. | Has the organization made rules for reured} Yes/No | ' Date
! !

! bt e " 20 - - =
L officials? If yes Furnish Date ) NS S S

11.  System improvements undertaken (brief description within 100 words)

'SL. | Particulars ! Info?[’rogress in the

No., L ... |Dpastoneyear |
fa. | Description of System Improvement | x Annex

| - works/initiatives done may be given in 50 words for | | detail

| each work/initiatives and not more than 100 works in | | g
| total for all works i ;

{
!
I
H
|
i

(Signature of CVO/Authorised representative)






