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Subject:- Training Calendar for the F.Y. 2023-24-reg.

It has been proposed to nominate DC(MSME) officers for the training
programmes as listed in Annexure ‘A’. While nominating DC(MSME) officer(s),
the usefulness of the training must be ensured in respect of nominated officer
and the officer thus nominated has not attended any training in current F.Y.
2023-24. The contact details (email id and mobile number) of the officer shall also
be provided while forwarding his/her nomination(s).

2 Further, DC(MSME) officers/officials are hereby instructed to complete the
online training module of iGOT, Kamramyogi as listed in Annexure ‘B’.

3. As regards to nominations for ISTM training as listed in Annexure ‘B’, the
nominations may be made directly on ISTM website by filling up the nomination
forms online. A copy of filled-up form duly signed and stamped by HOO shall be
sent to ISTM and the copy of same shall be forwarded to this office over email for
records. ISTM shall send the confirmation to the selected officer/official directly.

This issues with the approval of the Competent Authority, on file.

(Pankaj Kumar Jha)
Deputy Director (Admn.)/HOO
Ph. 011-23061430
Encl. as above.

1) All officers/officials, O/o DC(MSME]) - through their controlling Authority.
2) All officers/officials, Field offices — through HoO, MSME-DFOs/TCs.

ID No. A-52/1/2022-HR Section (E-4021381), O/0 DC(MSME) dated: 19.05.2023

Copy to:

1. PPS to AS&DC (MSME);

2. PPS to JS(AKS), Chairman (CBU), M/o MSME;

3. PS/PA to ADC(SK)/DDG(AB)/ADC(IGT)/ADC(DCS)/ADC(AL), O/oDC(MSME);
4. PS/PA to JDC(BP)/JDC(RA), O/o DC(MSME);

5. SENET Division- with the request to upload the order on office website;

6. Office order folder/Guard file.

7. Notice Board, O/o DC(MSME).
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2. | IIM, Bangalore Organizational Excellence Through Leadership 21 Aug, 2023| 25 Aug, 2023

3. | M, Calcutta Interpersonal Effectiveness and Leadership 21 Aug, 2023| 25 Aug,2023
Excellence

4. | IIM, Ahmedabad | Transformational Leadership 21 Aug, 2023 | 26 Aug, 2023

5. | IIM, Bangalore Design Thinking 25 Aug, 2023| 26 Aug, 2023

5. | M. Ahmedabad Fintech: 'Busmess Models, Marketing, Strategy 04 Sep, 2023 | 08 Sep, 2023
and Tactics

7. | IIM, Calcutta Managerial Leadership and Team Effectiveness 25 Sep, 2023 29 Sep, 2023

8. | IIM, Ahmedabad | Administrative Leadership and Good Governance 25 Sep, 2023 | 27 Sep, 2023

9. | IIM, Ahmedabad | Taking People Along: Managing by Persuasion 25 Sep, 2023 | 29 Sep, 2023
Managing the “Self’ in Organisations: Towards

10.| IIM, Ahmedabad Peisonal Tiabatortiaiion st Ofowth 03 Oct, 2023 | 06 Oct, 2023

11.| [IM, Calcutta Lean Operations 09 Oct, 2023 | 13 Oct, 2023

12.| TIM Lucknow Managerial = Effectiveness  Theotgh — SUess. |, . o0c 0003 | 18 0ct. 5023
Management

13.| IIM, Calcutta Communication and Presentation Skills 30 Oct, 2023 | 03 Nov, 2023

14.| IIM Bangalore Decision Making for Managerial Effectiveness 14 Nov, 2023| 16 Nov, 2023
Strategic Perspectives on the Design of Public

15.| IIM, Bangalore Private Partiérshite, (PPPs) 19 Nov, 2023 | 24 Nov, 2023

16.| IIM, Bangalore Creating High Performance Organisations 20 Nov, 2023 | 24 Nov, 2023

17.| IIM, Ahmedabad | Project Management 27 Nov, 2023| 2 Dec, 2023
Industry 4.0 and Internet of Things (IoT) - What

18.| IIM, Calcutta every manager needs to know about them 04 Dec, 2023 | 07 Dec, 2023

19.| IIM, Bangalore Challenges of Managing Inclusive Finance in India |04 Dec, 2023 | 08 Dec, 2023

20.| IIM. Bangalore Organizational Excellence Through Leadership 04 Dec, 2023 | 08 Dec, 2023

21.| IIM, Ahmedabad | Advanced Human Resource Management 04 Dec, 2023 | 09 Dec, 2023

22.| ASCI, Hyderabad | Project and Contract Management 04 Dec, 2023 | 08 Dec, 2023

23.| IIM, Calcutta Leadership and Team Building 11 Dec, 2023| 15 Dec, 2023

24.| IIM, Calcutta Supply Chain Management 11 Dec, 2023| 15 Dec, 2023
PPP Frameworks: Innovative and Technologically

25.| IIM, Ahmedabad advkineni Infutineture Develophert 18 Dec, 2023 | 22 Dec, 2023

26.| 1IM, Calcutta Interpersonal Effectiveness and Leadership 08 Jan, 2024/ 12 Jan, 2024
Excellence

27.| IIM, Ahmedabad | Interpersonal Effectiveness and Team Building 22 Jan, 2024 | 25 Jan, 2024

28.| IIM, Bangalore Organizational Excellence Through Leadership 05 Feb, 2024 | 09 Feb, 2024

29.| IIM, Calcutta Communication and Presentation Skills 12 Feb, 2024 | 16 Feb, 2024

30.| ASCI, Hyderabad | Stress Management and Performance Coaching 19 Feb, 2024 | 23 Feb, 2024

31.| IIM, Calcutta Managerial Leadership and Conflict Resolution 26 Feb, 2024 | 01 Mar, 2024

i
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(Pankaj K‘umar Jha)
Deputy Director (Admn.)/HOO




(o)

(A) iGOT (Mission Karamyogi)

Annexure ‘B’

ING MODULES FOR DC(MSME) OFFICERS/OFFICIALS (F.Y. 2023-24

latior:

iGOT Data Driven Decision Mn For Government

1.

2. iGOT Service Delivery Management

. iGOT Introduction to Emerging Technologies

4, iGOT Microsoft Suite (Word, Power point, Excel: Beginner and
Advanced)

5. iGOT PM Gatishakti

6. iGOT Public Procurement Framework of GOI

7 iGOT GeM

8. iGOT COMMIT

9. iGOT Code of Conduct for Government Employees

10. iGOT Prevention of sexual harassment of women at workplace

11. iGOT Stress management

12, iGOT MS Excel for beginners

13. iGOT Self leadership

14. iGOT Understanding motivation

15. iGOT MS Word for Beginners

16. iGOT Noting and Drafting

17. iGOT Effective Communication

18. iGOT Leave Rules

19. iGOT Annual Performance Appraisal Report

20. iGOT Office procedure

21, iGOT Right to Information — Part 1

22, iGOT Right to Information - Part 2

23. iGOT Pay fixation

24. iGOT Parliamentary procedures

* Individual Officer/official to register at https: rtal.igotkarmayogi.gov.in/public/si
with valid Government email ID and Mobile No. to enroll for above course title(s)

(B) Institute of Secretariat Training and Management (ISTM), New Delhi

ISTM, New Delhi

Workshop on Communication Skills '

ISTM, New Delhi

Digital Hygiene & Cyber Security

ISTM, New Delhi

Legal Awareness, Handling Court Cases & Legal Matters

-l

ISTM, New Delhi

Financial Management for Autonomous Bodies & PSUs
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(Pankaj }(umar Jha)

Deputy Director (Admn.)/HOO



