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It has been decided that the officers/officials of O/o DCMSME and field
offices, who are interested to participate in the Dakshta functional competency
courses hosted on i-GoT Mission Karmayogi, platform may forward their names
to Administration section for their nomination in the said course.

2. The course contents of the programme are: -

a) Public Procurement Framework of Gol.

b) Leave Rules.

c) Noting & Drafting.

d) Office Procedure.

e) Government E-Marketplace.

f) Pay fixation.

g) RTI Act.

h) Parliamentary Procedures.

i) Code of Conduct for Government Employees.
J) Annual Performance Appraisal Report (APAR).

3. While forwarding the nominations, it may be ensured that the
officer/official is dealing with the similar nature of work as enlisted in para-2
above.

This issues with the approval of Competent Authority.
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Deputy Director (Admin)

To

1. All ADCs/DDG, O/o DC(MSME)
2. All Officers/Officials, O/o DC(MSME) and Field offices through their
respective controlling authorities;

3. SENET Division, O/o DC(MSME); with the request to upload this circular
on the website of this office.

Copy to:-

1. PPS to AS&DC(MSME);
2. PA to DS(HR), M/o MSME.,



